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JOB DESCRIPTION/ BAN MO TA CONG VIEC

A. General Information/ Théng tin chung:

Position title/Chirc danh : Process Control Engineer Job code/Mé CV :

Ky sw hé théng dién diéu khién A

Job grade/Cdp béc: 6

Position holder/Ho tén :
Department/ B6 phén: Engineering
Work location/Noi lam viéc : [/ [Ptant BR-VT [ Hemc office
Reports to/ Bdo cdo cho : Plant Electrical Manager
Prepared by/ Sogn thdo: Plant Manager Date: Jan-15
Approved by/ Phé duyét : General Director

Position purpose statement/ Muc tiéu ciua vi tri nay:

The Process Control Enginner is responsible for the management, plan maintenance to ensure all the control system of plant run smoothly
and reduce machine downtime

Ky sw hé théng dién diéu khién chiu trdach nhiém vé quan ly, 1dp ké hoach béo tri d€ dém bdo cdc hé théng diéu khién tw déng cia nha mdy
hoat déng 6n dinh va gidm thoi gian dirng mdy

Position context/ Ngi¥ canh céng viéc :

* As a member of Production Management team, reporting to Plant Electrical Manager.

La thanh vién cda B phén sén xudt, bdo cdo cho Trurdng phdng béo tri dién

* Primary focus is on having expert knowledge about all the control system of plant. Ability to evaluate state of process control equipment
and maintain regularly all plant process control equipment and system of plant.

Tép trung chinh vao viéc hiéu biét théng thao tét cd hé théng diéu khién tw déng cia nhd mdy. C6 kha ndng ddnh gid tinh trang clia cdc
thiét bi diéu khién ti déng va bdo tri thud'ng xuyén cdc thiét bi, hé théng diéu khién tw déng ctia nhd mdy

Department Org. Chart/ So’ d6 t6 chirc phong ban:

Total weight: 100
Weight %
B. Major Accountabilities/ Nhiém vu chinh: el f,/
Trong s6
B1 |Cold End Responsibilities/ Trdch nhiém khu vuc Cold End 50

B1.1 Ensure all process control equipment in lehr, conveyor, palletizer is maintained and that all required
upgrades to improve quality/reliability

Ddm béo tét cd cdc thiét bj diéu khién tw déng cla hé théng bdng hép, bdng téi va déng gdéi duroc bdo tri va
tdt cd cdc ndng cép can thiét dé cdi thién chdt lvong, dé tin cdy

B1.2 Ensure process control equipment integrity and that it is effectively challenged.
Ddm bdo tinh todn ven cua cdc thiét bj diéu khién tw déng va dat duoc hiéu qud hoat déng dé ra

B1.3 Back up configuration and program of all process control systems. Ensure the system run smoothly
after replace new process control equipments

Sao lwu cdu hinh va chwong trinh cda tét cé cdc hé théng diéu khién tw déng. Pdm bdo cdc hé théng hoat
déng tét sau khi thay thé cdc thiét bj diéu khién tw déng mdi

B1.4 Plan and future requirements including training, replacement and commissioning the new process
control equipments to ensure the Plant keeps abreast of current trends in technology and processes to
ensure an efficient operation

Lép ké hoach va nhu céu trong tuong lai bao gém ddo tao, thay thé va Idp ddt hé théng diéu khién mdi dé
ddm béo nha mdy tiép tuc bdm sdt cdc xu hudng hién nay trong céng nghé va quy trinh dé dém béo hoat
déng hiéu qua

B1.5 Analyse downtime data to undertake continuous improvement projects to increase machine uptime.
Phén tich di¥ liéu thoi gian ngirng mdy dé phu trdch dw dn cdi tién lién tuc nhdm gia téng hiéu néng cia
mdy




B2

ACL Responsibilities/ Trach nhiém khu vuc ACL

30

B2.1 Ensure all process control equipment in lehr, printing machine is maintained and that all erquired
upgrades to improve quality/reliability

Ddm bdo tét cd cdc thiét bj diéu khién tw déng cla hé théng bdng hép va mdy in chai duwoc bdo tri va tét cé
cdc ndng cép cdn thiét dé cdi thién chét lvong, dé tin cdy.

B2.2 Ensure process control equipment integrity and that it is effectively challenged.
DAdm bdo tinh toan ven cla cdc thiét bj diéu khién tw déng va dat duoc hiéu qud hoat déng dé ra

B2.3 Back up configuration and program of all process control systems. Ensure the system run smoothly
after replace new process control equipments

Sao lwu cdu hinh va chuong trinh cua tét cd cdc hé théng diéu khién tw déng. Ddm bdo cdc hé théng hogt
déng tét sau khi thay thé cdc thiét bj diéu khién tw déng mdi

B2.4 Plan and future requirements including training, replacement and commissioning the new process
control equipments to ensure the Plant keeps abreast of current trends in technology and processes to
ensure an efficient operation

Lép ké hoach va nhu céu trong tuong lai bao gdém ddo tao, thay thé' va Idp ddt hé théng diéu khién méi dé
ddm bdo nha mdy tiép tuc bdm sdt cdc xu hudng hién nay trong céng nghé va quy trinh dé dédm béo hoat
déng hiéu qua

B2.5 Analyse downtime data to undertake continuous improvement projects to increase machine uptime.
Phdn tich diF liéu thoi gian ngirng mdy dé phu trdch dw én cdi tién lién tuc nhdm gia tdng hiéu néng cla
mdy

B3

General/ Téng qudt

20

B3.1 Active participate in the OHSE improvement process through hazard identification. Risk assessment,
development of SOPs, conducting safety talks, accident investigation and personal role modelling of
exemplary OHSE standards

Tich cuc tham gia cdi tién quy trinh PHSE qua viéc dinh dang méi nguy hiém, ddnh gid rdi ro, phdt trién SOP,
tién hanh théo luén vé an toan, diéu tra tai nan va mé hinh héa vai tré ¢d nhdn cla nhitng cd nhén guong
m@u vé OHSE.

B3.2 Ensure all processes and precedure are documented, implement and maintained as required for
certifications such as 1SO, FSSC, GMP, etc

DAm bdo tdt cd cdc quy trinh va thd tuc duoc ghi nhdn bdng tai liéu, thue hién va duy tri theo yéu cbu cia
cdc chirng chi nhw 1SO, FSSC, GMP,...

B3.3 Ensure awareness of and follow employment and legislative responsibilities in relation to safety,
discrimination, HR policies, quality and the environment

Ddm bdo sw nhan thire va thuec hién theo cdc trdch nhiém céng viéc ciing nhw cdc quy dinh vé an todn, chinh
sdch chéng phdn biét d6i xi, chinh sdch nhén su, chét lwong va méi trvdng

B3.4 Other duties as instructed by management
Nhirng céng viéc khdc duoc giao

C. Recruitment Requirement/Yéu cdu tuyén dung
C1. Formal Educational Background (click on arrow to select)/ Trinh dé hoc vdn

Pref. Type of School Subject Graduated Result
Yéu céu Pon vj cdp bdng Chuyén nganh Xép logi tét nghiép
Required University Engineering Automation Excellent
Acceptable University Engineering Electrical Excellent
Advantage
Other
Additional Info:

C2. Work Experience (click on square box to select)/ Kinh nghiém lam viéc

D -5 Years -9 Years |:|above 10 years




C3. Position specification (click on square box to select)/ Yéu cdu cu thé cia céng viéc

Physically capable of working
Stre khée lam viéc

Working time
Thoi gian lam viéc

|:| Hot endurable - Chiu dugc ndng

[ knift/ Lam ca

D\loisy endurable - Chju dugc ti€éng on

[ Ppay-shift/ Hanh chanh

[ Evesight 10/10 - Thi lyc 10/10

4/7 - Always on the call / Lu6n tdc tryc

The incumbent must be physically capable of undertaking travel by car or plane as required.
C6 du sire khde dé di cong tdc (bdng xe hodic mdy bay) khi cé yéu céu.

C4. skills Requirement (click on square box to select)/ Ky nédng yéu cdu

No Soft Skills/ Kj néing mém Af.ivance Intermedi’ate Basif:
Ndng cao Trung cap Co’ ban
1 [Negotiation |:| |:| |:|
2 |Presentation |:| |:|
3 |Selling |:| |:| |:|
4 | Interview & Selection |:| |:| |:|
5 | Delegation |:| |:|
6 |[Communication — English (4 skills) |:| |:|
7 | Reading comprehension |:| |:|
8 | Analytical Thinking |:| |:|
9 |Problem Solving & Decision Making |:| |:|
10 [Training ] ]
11 |Coaching |:| |:|
12 |Meeting |:| |:|
13 |Planning ] ]
14 |Other — please specify......... D D |:|
15 |Other — please specify......... D D |:|
No Computer Skills/ Ky nédng vi tinh Af:lvance Intermedi’ate Basif:
Ndng cao Trung cap Co’ ban
1 [Email (Ms Exchange) |:| |:|
2 |Word ] O]
3 |Excel |:| |:|




4 |Power Point ] ]
5 |Corel Draw ] ] []
6 |AutoCad ] ]
7 |enc ] ] L]
8 [Software — ERP |:| |:|
9 |Software — payroll |:| |:| |:|
10 |Software — please specify......... |:| |:| |:|
11 |Software — please specify......... |:| |:| |:|

Appendix: "CORE COMPETENCY" and "CORE BEHAVIOR"/ Phu luc: KY NANG LAM VIEC COT LOI va HANH VI NG XU’ COT LOI

Position holder: Signature/ Ky tén:

Manager: Signature/ Ky tén:







